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<date>
<judges name>
<judges address>
Dear <name>,

Thank you, very much for taking time out of your busy schedule to participate in VFW Scholarship Essay contest.  Your contribution was greatly appreciated.  

Here is a little information about the winners.  <name>, a <grade> grade student at <school> School was the 1st place winner in the Voice of Democracy contest.  <name>, an <grade> grade student at <school> School was the 1st place winner in the Patriot’s Pen contest.  We have submitted both of their essays to our District 2 VFW to compete with the other district entries.

 

You and your family are cordially invited to our Student and Teacher’s award ceremony on <date> at <time>.  We will be displaying the winning essays and presenting our 1st, 2nd and 3rd place winners with their local awards.  Afterward, we will have some light refreshments and you will get a chance to meet the winners of the two essay contests.
 

We hope that you have enjoyed this experience and that it proved to be as rewarding for you as it was for us.  If you need to contact me, please call <phone number> or email me at <email>.  Thank you, again and we look forward to seeing you at the awards ceremony.
Sincerely yours,

<name>

VFW Post <number>
Scholarship Program Chairman

VFW Post <number>


